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Treasurer’s role    
 

The Treasurer has an important role in ensuring that the financial activities of the Area or Group 
are directed towards the charitable objectives of the Ramblers as a whole. He/she ensures that: 
 

 Area/Group income and expenditure is managed 

 proper records of the Area’s/Group’s finances are kept 

 regular financial reports are made to the Area or Group committee, to keep them up to date 
on ongoing income and expenditure, the level of funds held and future funding requirements 

 the annual accounts and Treasurer’s report are completed and independently examined in 
time for the Area/Group AGM (Annual General Meeting) and the annual return to central 
office is completed and submitted by the deadline 

 the Area/Group participates in the annual funding exercise, with the completion and 
submission of a budget for the coming year by the deadline where required 

 the Area/Group maintains sufficient funds to continue its activities for the foreseeable future 
whilst ensuring that funds do not accumulate and remain unspent 

 
In addition, the Area Treasurer also ensures that: 
 

 the above responsibilities are being carried out by Group Treasurers 

 Group annual returns and budgets are forwarded to central office by the deadline 

 Groups are adequately funded 

 Contact is maintained between the Area Treasurer and Group Treasurers 

 
Treasurer activities 
 

Typical activities carried out by the Treasurer are: 
 

 collecting and paying in money (e.g. for coach trips) 

 writing cheques 

 recording receipts and payments in the cashbook 

 filing bank statements, invoices, receipts etc 

 fundraising 

 attending committee meetings and reporting on financial matters 

 completing the annual accounts and Treasurer’s report/annual return 

 organising the independent examination 

 presenting the annual accounts at the AGM 

 discussing funding needs with the committee and completing a budget 
 
The Area Treasurer may also carry out the following activities: 
 

 inducting new Group Treasurers 

 discussing financial matters with Group Treasurers 

 forwarding annual return and budgeting packs on to Group Treasurers 

 reviewing completed Group annual returns and budgets and forwarding to central office 

 passing funding on to Groups 

 making grant or loan applications to central office on behalf of Groups 
 
See also: role descriptions for Area and Group Treasurers. 
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New Treasurers 
 

Note: Area and Group Treasurers are required to be members of the Ramblers. 
 
As a new Treasurer, one of the first things to do is to tell us that you have taken on the role. If the 
changeover took place at the AGM, there is a standard form to be completed to tell us about all 
committee role changes at once. Otherwise, please arrange for another member of your 
committee to inform us of the change. In either case, contact membership@ramblers.org.uk. 
 
A good handover from the outgoing Treasurer to the new Treasurer is very important to ensure 
that all financial processes and documentation remain in place, and to enable continuity in 
financial control and compliance with regulation. In particular, please ensure that any financial 
documentation is complete and logically ordered before the handover. You should receive a 
handover from the outgoing Treasurer, covering (as a minimum): 

 

 what records are kept, including the format of the cashbook 

 the operation of the Area/Group bank account (you will need to contact Unity Trust Bank to 
arrange the changing of bank signatories and key contact details) 

 filing systems currently in place 

 any finance-related policies in place in the Area/Group e.g. regarding volunteer expenses 

 any ongoing projects 

 any restricted funds held and supporting documentation 

 administration of ‘self-funded’ activities (day walks, holidays and socials) 
 
Most importantly, please ensure that financial records continue to be maintained – by keeping a 
record of all receipts and payments and retaining all invoices and receipts. 
 
Areas and Groups usually find it most efficient to arrange this handover at the AGM, so the new 
Treasurer can start in their role straight away. The outgoing Treasurer should be advised to bring 
to the AGM all documents needed, including the form to action a change of bank signatories. 
 
If you require any assistance in your role as Treasurer, the first point of contact for Group 
Treasurers is your Area Treasurer. Otherwise, please contact the central office Finance team. 
 
Treasurer training 
 

Periodically, Ramblers central office organises Treasurer training events to disseminate guidance 
and resources to new or existing Treasurers. Details of any upcoming training events will be 
posted on the news section of our volunteering website at www.ramblers.org.uk/volunteer.  

 
Area Treasurer Sounding Board 
 

The Area Treasurer Sounding Board (ATSB) is a collection of Area Treasurers who have put 
themselves forward to participate in consultations on Area and Group finance matters. The ATSB 
carries out most of its communications by email, telephone and web forum, but also aims to meet 
face-to-face at least once per year. The sounding board is limited to 10 members.  
Vacancies on the ATSB are advertised to Area Treasurers periodically and will be placed on the 
news section of the volunteer website.  
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